AT I EPCT RO WMOCRE T A
ENALE RN ATES T P S

QT TABIE
FOT JAPC THEMMOTE
OBEA JOBATEABHOL Y HITERITIME BoICHINTO ObP A B A
CANTARCKENI POUY A FCTIEIIE L PEANTOPHIECKI Y EBEPCITE R
DT RO RUAT TS )

Hireru 1 neropmnin siesciy i pomirkis arinecmin 1 conmmith io-nomrmniesin ity K
Emiprapn sy aunrngeaciins n ajiaiinse enng

VIBEPA AR
et IFINMOCTT
;}mem (-n&:

e s 30:2_"1—1'.-

FABCYEAH TIFOTPAMMA YYERMOR THCTTTLTHHBL
A0RY WENTAUHOWIDE ODLCREEINE A PSS BOCTH BeRUr oy

He humpagsesie  ontoooeis’ 00304 Npodecomamandore  obyaetie o
s T

Fipoduns oo o ki Bosonmimery sesmmen e Sunamanm L
Ruprinauvy siamyeennnt G

IDopasl G0y e o

Kype o

)l;'mum:. 2025



PaGouas nporpamma y4eOHOH JMCUMIUIMHBI SBASETCS 4YacThi0 OCHOBHOM
npoeccHoHaNbHON 00pa3oBaTeIbHON NPOrpaMMBl I MOArOTOBKH OakanaspoB M0
Hanpasnenuio noarorosku 44.03.04 INpodeccronansuoe obyyenue (Mo orpacisnm),
npoduao Be30nacHOCTh JKM3HENEATENBHOCTH M OXpaHa TpyAa O4YHOH (opMbI
obyueHus.

Pabouas mporpamma yueGHON AMCUMIIMHBI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO - OakanaBpuaT MO HanpaBjieHHIO noarotoskd  44.03.04
[lpopeccuonanshoe obydenne (Mo  OTpacisiM), YTBEpPXKAEHHBIM  I[IPHKa30M

Munucrepersa obpasosanus 1 Hayku Poccuiickoit ®enepauun ot 22 despans 2018
r. Ne 124 (¢ u3MeHeHUSIMHU | JIOTIOJTHEHUAMH ).

COCTABHUTEJIM:

KaHA. MeA. HayK, JAOUEHT Kadeapbl [OKyMEHTOBEJeHHSs M apXHBOBEACHHS
@®I'BOY BO «JII'TIY» Visuenko HOnus Bukropossa;

acCHCTEHT Kadeapsl NOKyMeHTOBeleHHs W apxusosenenus PI'BOY BO «JITTIV»
Illapamer Exatepuna AnekcanapoBHa

YTBepxkeHa Ha 3acelaHny Kadyeipbl JOKYMEHTOBEICHHS K ADXWBOBEICHUS

[TpoTokon ot « 7.2 » 20 Z3~ 1. Ne 72
3asenyronii kadeapoii
JIOKYMEHTOBE/IEHHS U apXHBOBEIEHHS " Vnsuenxo 10.B.

Onobpena Ha 3acenanuu ydeGHO-MeTOmMuecKkoil kKomuecuu WMHCTHTYTa HCTOpHH,
MEJKIyHapO/IHBIX OTHOIIEHUH W COLMATBHO-TIOIHTHYECKUX HAYK

Iporokon ot « #5™» 2025~ 1. Ne_ £

INpencenarens yueGHo-mMeTSIHYeCcKOMH

Komuccuu MHCTHTYTA HCTOPHH,

v 7
MEX/IyHapOIHbIX OTHOILEHHUH A

H COLHATBHO-NOJIHTHYECKHX HAYK Z Axunnmesa U.I1.
COI'JIACOBAHO: : 4

3aBeyromnii y4eOHO-METOINYECKUM OTAEIOM ZZ Cagenkos B.B.



CTpykTypa u cofep:kaHue Y4eOHOU TUCHMILTUHBI

1. Hean u 3a1a4u y4eOHOM JUCHMILTHHBI

enu m3ydeHHs] TUCHUIUIMHBL: oOecreueHrue O0yJaroluXcs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (PYHKIUIX, CTPYKType U MHOrooOpa3uu
JTOKYMEHTOB, HX KJIacCU(pUKAIMU, METOJaX M CcHocob0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHWS W WCIIOJIH30BAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HAaBBIKK JICIOBOM KOMMYHHKAIIUA B YCTHOW W
MUCBMEHHONW (opMe Ha PYCCKOM SI3bIKE, HABBIKM COCTABJIICHHS W OG(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIL3YEMBIX B MTPOQPECCHOHATBHON EATEILHOCTH
rejarora.

3agaun: IIO3HAKOMHUThL €  OCHOBHBIMH  MOHSITHSAIMH B  00JIacTu
JOKYMEHTAITMOHHOTO OOCCTICUCHHsI YIPaBJICHUS; OCBOWTH METOJBI H CIIOCOOBI
JTOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMAaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBAThH OCHOBHBIC IPAKTHYCCKUE
HaBBIKH, HEOOXOJMMBIC ISl COCTaBJIICHHS W O(GOPMIICHHS pPa3JIMYHBIX BHJIOB
JIOKYMEHTOB, UCIIOJIb3YEMBbIX B MEIArOTUYECKOMN JESITEIbHOCTH.

2. MecTo aucuuniauibl B cTpykrype OIOII

YueOHast nucruiuinHa «JlokyMeHTanmoHHOe oOecredeHne AesITeNbHOCTU
mejarora» BXOAUT B YacTh, (GOPMHPYEMYIO0 YyYaCTHHKAMH 00pa30BaTEIIbHBIX
OTHOIIICHUH, TUCIUILIAH TTOATOTOBKHU CTY/ICHTOB.

HeoOxoaumbIMu YCIOBUSMU JJISI OCBOSHUS YI€OHOH TUCITUTUTHHBI SBIISIOTCS:

3HAHWS OCHOBHBIX IMPEACTABICHUHA O TOKYMEHTE, BUIAaX M THUIIAX JTOKYMEHTOB,
JTOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM

uHdopmaIuu;
HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCbMEHHOU (hopme.
ConepxaHve  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM

COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KyJIbTypa PEYM» U CIIY)KUT OCHOBOM IS
JATbHEHIIET0 OCBOEHUS TYMAHUTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTO
TJIaHa.

3. [lepeyeHb IUIAHUPYEMBIX Ppe3yJdbTATOB OO0y4YeHUS] MO JAUCIHHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETeHIIUI

Pe3yabTaThl 00ydyeHus 1o

Ko mo ®I'OC BO NHaukaTop nocTHxKeHUs
AUCHHUILINHE
YHUBEpcalbHbIE
VK-4 Cnocoben | YK-4.3. Bnaneer ycTHbIMU U | 3HaTh: OCHOBHBIE IPUHIIUIIBI U
OCYIIIECTBIISATh JIEJIOBYIO | TUCbMEHHBIMU pEUEBBIMU | HOPMBI ~ JIEJIOBOTO  OOIIEHMS,
KOMMYHHKAIIMIO B YCTHOM M | )KaHpamu; NPUHILIMIIAMHU | 3aKOHBI

nucbMeHHOW — Qopmax  Ha
roCyJapCTBEHHOM S3BIKE
Poccuiickoit ®enepauuun U
MHOCTpaHHOM(bI) si3bIKE(axX)

CO3MaHUS TEKCTOB Pa3HBIX
(hYHKIIMOHATTEHO-CMBICIIOBBIX
TUTIOB; OOIIMMH TMpaBUIAMH
odopmITeHUS JIOKYMEHTOB
pa3IMYHBIX

OOIIeHMS; HOPMBI JETOBOTO
pasroBopa;

YMeTb: npaBUIIBHO COCTaBUTh
KOHCIIEKT, pedepar, aHHOTAITHIO,
MOITOTOBUTH JAOKIAM; 0hOPMIISTH




THUIIOB Ha TOCYIapPCTBEHHOM U | JIMYHBIC JOKYMEHTHI U APYTYIO
WHOCTPaHHBIX SI3bIKAX; | IENIOBYIO KOPPECIIOHACHIIHIO.
WHOCTPAaHHBIM  SI3BIKOM B | BrayeTs: 3bIKOBBIMH HOpMaMU |
o0beMe, HEOOXOAMMOM JIJIsl | MPAaBMIIBHOCTBIO PEYH.
BO3MOXKHOCTH HOTYy4CHHS
uHbOpManU U3 3apyO0eKHBIX
UCTOYHHUKOB;  NHCHMEHHBIM
apryMEHTHPOBaHHBIM
U3JI0)KEHHEM  COOCTBEHHOM
TOYKH 3PCHHS; HaBBIKAMH
UCTIOJIb30BAHUS CJIOBape u
CIIPABOYHHUKOB.

4. CTpyKTypa 1 coJep:KaHue y4eOHOH TUCIUNIMHBI

4.1. O0beM yueOHO# JUCHMIIMHBI U BHAbI Y4e0HOI padoThl

. O0BLeM yacoB / 3a4eTHBIX ¢INHHUII
Bup y4yeOHoii padoThI

Ounas popma
OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.)
O0s3aTeqibHAsi  ayIMTOPHAs HAarpyskKa 24
(Bcero 4yacoB), B TOM 4ucJe:
Jleknuu 8
CeMHHapCKHU 3aHATUS -
[IpakTHyeckue 3aHsATUS 16
JlaGopaTopHbie pabOThI —
KypcoBast pabota / KypcoBO# IPOEKT —
Hpyrue ¢opMbl opraHuzanuu y4eOHOTO
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WHAWBUAYAIIbHbIE 3aHSATHUS, KOHCYJIbTAIMH
M p.)
CamocrositeibHast  padora  cTyaeHTa 44
(Bcero 4yacon)
dopma aTTecTaruu 3a4yeT

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxo-npaBoBbie 7| HOPMAaTHBHbIE OCHOBBI
JOKYMEHTAIIMOHHOIO o0ecnevYeHnsl yIpaBJIeHUs.

JlokymeHT kak HocuTenb uHbopmaruu. OCHOBHBIE TOHSATHUS B 00JacTH
JIOKYMEHTAITMOHHOTO O0ECIeYeHHs yMpaBlieHUs. 3aKOHOAATeNIbHAas U HOPMATUBHO-
MeToauueckas 0a3a JOKYMEHTAlMOHHOro oOecrieueHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K OPOPMIIECHUIO PEKBU3UTOB
nokymeHToB. TpeOGoBanHusi Kk OnaHkaM JokyMmMeHTOB. HanmoHanpHBIN cTaHmapT
Poccuiickoit ®@enepanuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHpopmaruu, OUOIUOTEYHOMY U  U3JAATEIbCKOMY jAeny. OpraHuzaluoHHO-
pacniopsauTeabHas JOKyMeHTanusa. TpeboBaHus K OGOPMIICHHIO JOKYMEHTOB.
Cucrema moKyMeHTAIMu B 00pa30BaTebHON OpraHu3aIlvu.



Tema 3. CucremMa OpraHuM3alMOHHO-PACHOPSAUTENIbHOM [TOKYMEHTALUH
(OPJD).

Opranuzanuonsusle JokyMeHTbl cucteMbl OPJI. OOmias XxapakrepucTuka u
Ha3HayeHue JOKyMeHTOB. IloaroroBka mpoekra JOKyMEHTa. PexkBU3UTHI
JIOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmiieHus u yrBepxacHUA. Bunel
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsnutenbuble nokymeHTsl cuctemMbl OPJl. OOmias xapakTepucTuka U
Ha3HA4YCHHE JTOKYMEHTOB. PEeKBH3UTHI, CTPYKTypa TEKCTa W MpaBuia O(GOpMIICHUS.
Bunpl  pacnopsAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJEHMS, IPUKAa3bl,
pacnopsKEHUs, PEIICHHS], THCTPYKLHUU.

NupopmanmoHHO-cipaBoYHble  JTOKyMeHTHl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTHKa W Ha3HauY€HUE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPAaBOYHBIX
ToKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U 0(OPMIICHUSI.

Tema 4. /le10Boe NMCbMO KaK OCHOBHOM B/ NEePENUCKH.

bnanku quig nucem. @opmysp neiaoBoro nucbkMa. OcoOeHHOCTH O(pULIHATIBHO-
JICJIOBOTO CTHJISI COCTaBJICHUSI TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbBIX IHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMHU. OJEKTPOHHAs IIEpEInCKa.
DNEKTPOHHBIN JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHu3alMu.

@opMbl  opraHu3anuMud  paboOTel ¢  JOKyMEHTamHu. J{oKymMeHTOOOOpOT.
JoxymenTonotoku. [lopsimok o0paOOTKH BXOASIIMX JOKYMEHTOB. Perucrpauus
nokymMeHTOB. [lopsnok 00pabOTKM MCXOAAIuUX NOKyYMEHTOB. HomeHkiatypa nesn.
dopMmupoBaHue, OQOpMIIEHUE, XpPAaHEHUE [l B TEKYIIEM JeJONPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHHUsI.

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n QOunas dopma
4 cemectp
1 TeopeTuko-mpaBoBble W HOPMATHUBHBIC  OCHOBBI
JOKYMEHTAI[MOHHOTO 00ECTICUeHUSs! YIIPaBICHHUS 2
2 | CrangapTu3zanus nporecca TOKyMEHTHPOBAHHUS
3 Cucrema OpTraHHU3AIMOHHO-PACTIOPS U TEILHOM )
JIOKYMEHTaIluu
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzaius J0KyMEHTO000OpoTa 00pa3oBaTEeNbHOMN 5
OpTraHU3aII
Hroro: 8




4.4. IIpakTHyeckue / CeMUHAPCKUE 3aHATHS

Ne O0beM yacoB
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma
4 cemectp
| TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI )
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIIpaBICHUS
5 | CTanpaptu3anys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHHU3aIOHHO-PACTIOPSAUTEIHLHOM 6
JOKYMEHTAIuU
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus J0KyMEHTOOOOpoTa 00pa3oBaTeIbHON >
OpraHu3aIyu
Hroro: 16
4.5. JlaGopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocrosiTeibHasi padoTa CTyJIeHTOB
Ne HaumMeHoBaHue Buja camocrosiTenbHOM O0neM yacoB
n/n pa3aeJia / TeMbl padoThI Ounas ¢opma
4 cemecTtp
Teopetuxo-nipaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUYCCKOMY 3aHATHIO H
| | ocHOBBI BBITIOIHEHNAE  [PAKTHYECKHX 3
JOKYMEHTAI[MOHHOTO | 3aJIaHui
obecrieueHus
yIpaBICHUS
Crangaptuzanus [Toaroroska K
5 | mponecca MPAKTHUECKOMY 3aHSATHIO W 3
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/laHui
Cucrema [Toaroroska K
3 | OpraHu3anuOHHO- MIPAKTHUECKOMY 3aHSITHIO W 10
pacnopsAuTeIbHON BBINIOJTHEHUE TPAKTUYECKUX
JIOKYMEHTAIlN! 3a/laHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOWM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3
MEePETHCKU BBINIOJTHEHUE TPAKTUYECKUX
3aIaHui
Opranuzanus [Moaroroska K
5 JIOKYMEHTOO000pOTa MIPAKTHUECKOMY 3aHATHIO W 10
o0pa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpraHu3aluu 3aIaHui
Hroro: 44
4.7. KypcoBbie padoThl

Y4eOHBIM MJIAHOM HE MPEyCMOTPEHBI.




5. MeToanueckoe odecredeHue, 00pazoBarejibHbIe TEXHOJIOTHU

[IpenogaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIIUX BHJIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHMA:

— TPaJAMITMOHHBIC METO/bl O0OYUCHHMS: JICKIIUH, PAKTUYECKUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU IMOATOTOBKE K
MPAKTUYECKUM 3aHSITHUSIM;

— MHTEPAKTUBHBIC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  gaHHOW  00pa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMH  (hopMaMu
OpraHu3alyd y4eOHOIro MpoIecca SIBUINUCH: YIPAXHEHUS MO MPUMEHEHHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JIMYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIAHBI.

Tekymas arrectauusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMI), BEIYIIUMH MPAKTHUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmMax:

—BBINIOJTHEHHUE MMMCbMEHHBIX JOMAITHUX 3a/IaHUI;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXyTOUHBIA KOHTPOJIb TIO pe3yibTaTaM OCBOCHUS JUCIUILIMHBI
MPOXOJUT B (POpME YCTHOIO 3a4UeTa.

CucreMa OlleHUBaHUS YYE€OHBIX TOCTUKEHHUM CTYI€HTOB, OIICHOUHbBIEC CPEJICTBA
npejacTaBiieHbl B (DOHJE OIICHOUYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. YueOHO-MeTOAN4YeCKOe M TMPOrpaMMHO-UHGpOPMALIMOHHOE olecnevyeHne

TUCHUNIHHBI

a) OCHOBHas JUTEpaTypa:

1. JoxymenTanimonHoe obecriedeHue ynpapnenus : yueOHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. 'op6aués, O. A. MyxamermmnHa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anexktponHblit // L{udpoBoit obpazoBaTenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (nmata oOparienus:
13.01.2025). — Pexxum nioctyna: Jjisi aBTOPU3. MOJIb30BaTENCH.

2. Ky3nenos, WM. H. Jlenonpou3BojacTBO : ydeOHO-CHOpaBOYHOE mocooue /
U. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 30eKTpOHHBIN //
[udposoit o0pa3oBaTeIbHBIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara obpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

3. [MaBnmoBa, P. C. JlokymeHTanmoHHoe oOecreueHue ympaBieHUs /
P. C.IlaBnoBa. — 2-¢ wm3x., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
IEeKTpOHHBIN //  Jlanb :  anmekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara obOpamenus: 13.01.2025). — Pexum



J0CTyMA: JIJIsl aBTOPH3. MOJIb30BaTENECH.

0) OMOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOeclieueHue yrpaBjieHus : yueo.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekct: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOparieHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOPU3. TTOJIB30BATEIICH.

2.Taneaxko, H. H. OcHoBbI genompous3BojacTBa : y4eb. mocobme /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrponHslii // Jlanb :
MEKTpOHHO-OnOMMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: 11 aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2016. HauunonaneHselil crannapt Poccuiickoit denepanumn.
Cucrema cTaHmapToB Mo HHQOpMAIMH, OUOIMOTEYHOMY U HM3JATEIBLCKOMY JIETy.
OpraHu3aiMoHHO-paclopsauTebHAs TOKyMeHTaus. TpeboBaHusi K o(opMiIeHuUIo
JIOKyMEHTOB  [DneKTpoHHBIM  pecypc] : ytB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIM.

4. JJIoOKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. A3narynoBa, M. B. MoTtopHas. —
Yensabunck : YensiOMHCKUN rocyJapCTBEHHBIN MHCTUTYT KynbTyphl, 2015. — 116 c. —
Teker : anextponsbii / Ludposoit odpazoBarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JIO0CTyMA: JIJIsl aBTOPH3. TOIH30BaTEICH.

5. EropoB, B. II. [lokymeHTauuoHHOE€ OOECIEYEHUE  YIpaBICHUS
HETOCYJAApCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX IHU(PPOBOH  SKOHOMUKH  /
B. II. EropoB, A. B. CounbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anektponHsblii / Jlans : snmekTpoHHO-OMOnMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. Jlapuonora, @M. Bb. IlpakTukym 10O  OpraHM3allMOHHOMY U
JIOKyMEHTAITMOHHOMY OOECIIEUCHHIO JIEATEeILHOCTH OpraHu3aiuu : y4eb. mocooue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Teker : snekTpoHHbld / Jlanb : 31meKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (nmata obOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. TOIH30BaTEICH.

7. I1aBnoBa, P. C. [JokymeHTanmoHHOE oOecrieueHue ymnpasieHus. JlemoBas
nepenucka / P. C. I1aBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  2JeKTpoHHO-OMOnMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

8. [lerymko, H. E. JlokyMeHTanmmOHHOE OOECTieYeHNe YIpaBICHUS : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texkcr : anektponHsbiii / Jlans : 3mekTpoHHO-OMONMoTeuHass cuctrema. — URL:



https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONpOM3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyMpaBJieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3zom Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum tocTyna: CBOOOIHBIM.

10. [IpumepHass HMHCTPYKLMSA 1O JEJIONPOM3BOJACTBY B TI'OCYAAPCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIN pecypc]| : yTB. npukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. Jlyranckass pecrnyONuKaHCKas yHUBEpcalibHasi HayyHas OuOnmoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocymapcTBeHHas OubOnuoTeka : [caift]. — Pexxum npoctyma:
https://www.rsl.ru.

3. Hayunas oum6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https:// www.iprbookshop.ru.

5.9BC «Jlaub» [caiiT| : »nexkTpoHHas Oubnmoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MatepuaibHO-TeXHHYECKOE OOecnevyeHue TUCIIUIIMHBI

OcBoeHue NUCHUIUIMHBI MPEANOaraeT MCIHOJIb30BAaHUE aKaJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJACHUS  JICKIIMOHHBIX M TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM U MPOTHUBOIOKAPHBIM TIPABUJIAM U
HOpMaM.

AynuTopHOE  OCHAIICHHWE: JIEKIIMOHHAs  ayJuTopHs, paboyee  MECTo
IpenoaaBaTesnisi, OCHAIIEHHOE KOMIBIOTepOM, paboune MecTa  CTYJIEHTOB,
KaHIESIPCKOE OCHAIIIEHHE yaeOHOTro mpoliiecca.

JIeknMoHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  AyJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJIOHKH,
mporpamMma Jijisi MPpOCMOTpa BHUAEO (DaiiyioB, TeNeBHU30p, MPE3EHTAMH TI0 TeMaM
JUCITUTUTUHBI.

[IpakTuueckue 3aHsATUS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHHKA.

[IpenonaBanne MUCHUIUIMHBI TMPEAYCMATPUBAET JOCTYI OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM CHUCTEMaM (DJIEKTPOHHBIM OubmuoTekam) «JlaHby,
IPR SMART wu Kk »3nekTpoHHOW HWH(POPMAIIMOHHO-00pPa30BaTEIBLHON  cpejie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

Jluna, moaTBep:KIAI0IIHE
H3MEHeHHe / JONoJTHeHHne

3aBeayonuii
Kkadeapoi
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJAIHUCH)




